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• Updated Submission Forms for BEEO

• Common irregularities in completing BEEO submissions



Updated Submission Forms for Trade Faciliation

• Focus on technical details of major equipment to facilitate the Energy Audit in future
• Keep a compliance checklist in TG for voluntary use (launch with TG)
• Issue a standardize calculation sheet for lighting power density for voluntary use (launch with TG)

Standardizing

• Make use of existing project resources as supporting document (e.g. as‐fitted schematics or layout drawings) and 
REA account for FULL compliance of BEC

• Streamline the requirement of annual energy consumption data for energy audit
[at least 12‐month (mandatory) + 24‐month(prefer) in EAC 2024]

Streamlining

• Computerized the input for the submitted form and migrate to paperless submission
• Make electronic file acceptable for the submission of supporting documents in the Technical Form (EE‐TECH)                      

(Entire submission via EMSD online submission platform is also recommended)
• Prepare for fully implementation of E‐submission for REA renewal / new application

Simple



Streamline of BEEO Submission Forms

• Original Form ‐ divided by Specific Function 
Single function for each of Forms 
(i.e. Stage 1, Stage 2, FOC, EA, checklist, supplementary info., technical forms for each installation, etc)

• After Streamline ‐ divided by Type of Submission
=> 1 Admin Form             +   1 Technical form               for Stage 1/ Stage 2/ FOC Submission
=> 1 Energy Audit Form  +   1 EA Report Template     for Energy Audit

1 + 1 + 1 + 1 + 1 + ….. =



Streamline of the BEEO Submission Forms

Form 
No.

Type of Form Nos. 
of 

page

After 
Streamline

Nos. 
of 

Page

EE1 Stage One 
Declaration

6 Consolidated  
EE1

8

EE2 Stage Two 
Declaration 

6 Consolidated
EE2

8

EE3 Application for 
renewal of COCR

6 Consolidated
to EE3

9

EE4 Form of 
Compliance

6 Consolidated
EE4

9

EE‐SU Supplementary 
Information 

11 Consolidate 
to EE1/2/3/4

‐

EE‐CH Checklist of 
COCR / FOC 
Submission

1 Consolidate 
to EE1/2/3/4

‐

Stage One/Two and FOC
Form 
No.

Type of Form Nos. 
of 

page

After 
Streamline

Nos. 
of 

Page
EE‐
TECH

Technical Data of 
Building Services 
Installation

‐ New EE‐TECH
Simplify with 
essential info.

11

EE‐LG Technical Data of 
Lighting 
Installation

7 Consolidate 
to EE‐TECH

‐

EE‐AC Technical Data of 
Air‐conditioning 
Installation

25 Consolidate 
to EE‐TECH

‐

EE‐EL Technical Data of 
Electrical 
Installation

10 Consolidate 
to EE‐TECH

‐

EE‐LE Technical Data of 
Lift & Escalator 
Installation

11 Consolidate 
to EE‐TECH

‐

EE‐CH Checklist of 
LG/AC/EL/LE 
Submission 

4 Consolidate 
to EE‐TECH

‐

Technical Form
Form 
No.

Type of Form /
Report

Nos. 
of 

page

After 
Streamline

Nos. 
of 

Page

EE5 Energy Audit 
Form

5 Simplify with 
essential info.

3

EE‐EAR Energy Audit 
Report Template

‐ New EE‐EAR 33

EE‐
EAes

Executive 
Summary of 
Energy Audit 
Report

11 Consolidate 
to EE‐EAR

‐

EE‐EA Energy Audit 
Checklist

3 Consolidate 
to EE‐EAR

‐

‐ Content of 
Energy Report 
prepared by REA

~60

Energy Audit

Remarks: Energy Audit Report Template (EE‐EAR) 
to be issued at the soonest



‐ Combine the executive 
summary, checklist and 
standardize a simplified 
report template

• Only 1 admin form
• Filling 1 form instead of 3

Streamline of the BEEO Submission Forms

Form EE1 /EE2 /EE3 /EE4 

Example: Stage Two Declaration c/w 
Before: EE2 + EE‐SU + EE‐CH = 22 pages
After   : New EE2                     =    8 pages 

(reduced by > 70%)

Technical Form Submission
Before: (EE‐LG + AC + EL + LE) = 53 pages
After   : New EE‐TECH               = 11 pages 

Example: Energy Audit Submission
Before: EE5 + EE‐EAes + EE‐EA + Report = 79 pages
After   : EE5 + New EE‐EAR                         = 36 pages 

(reduced by >50%)

‐ Combine 
supplementary information   
and checklist to EE1 to EE4

Form EE‐SU & EE‐CH

• Only 1 technical form
• Filling 1 form instead of 5

Form EE‐TECH (new)

‐ Combine 4 installations 
and checklist into 1 form

‐ Trim down the checklist to 
major equipment only

Form EE‐LG, EE‐AC, EE‐EL,   
EE‐LE & EE‐CH

• Only 1 EA report template +
• Form EE5 

Form EE5 & EE‐EAR (new)

Form EE‐EAes & EE‐EA 
and Energy Audit Report 

Stage One/Two and FOC Technical Form Energy Audit



Streamline of the BEEO Submission Form – EE TECH 2024 (V.0)
Accept the supporting documents under 

EE‐TECH to be submitted in electronic files
(save in storage media (i.e. CD‐Rom, USB, etc)



Streamline of the BEEO Submission Form – EE TECH 2024 (V.0)
electronic files (save in storage media (i.e. CD‐Rom, USB, etc)



Streamline of the BEEO Submission Form – EE TECH 2024 (V.0)
LPD Calculations



Streamline of the BEEO Submission Form – EE5 (Rev. 3/25)
Simplify the Energy Audit Form EE5 to 
Fill‐in essential information only

Use commencement date of 
Energy Audit to count for the 
interval of next energy audit 



Streamline of the BEEO Submission Form – EA1 (Rev. 3/25)

Disclosure of Particulars

Amend the Form EA1 with 
Option to publish the contact details

BEEO Webpage



Effective Date of New Forms & Grace Period

1 Apr 2025
Effective Date of 

New Forms (03/25)

23 August 2025
only accept 

New Forms (03/25)

Example of Stage 2 Declaration: 

REA is free to choose at the moment, 
(a) using past versions of forms:  
EE2(rev 08/22) + EE‐SU(rev 06/23) + EE‐CH(V.3) and technical forms (EE‐LG, EE‐AC, EE‐EL, EE‐LE); 

(b) using new revision of forms:  
EE2(rev 03/25) and technical form (EE‐TECH 2024 (V.0)) BUT follow applicable version of BEC requirements)

Grace Period

a grace period is provided to continue using 
the previous versions of forms signed by REA until 22 August 2025 
to allow sufficient time for the trade to transition to the new forms

Obsolete 
previous version of forms  



• Updated Submission Forms for BEEO

• Common irregularities in completing BEEO submissions



Common Irregularities in completing BEEO Submissions

1. Download the latest
version of the standard
forms / check if your
standard forms in hand
is up‐to‐date.

2. Submit the originals of
the standard forms.

3. When re‐submission is
necessary, the signed
date should be the
same as in your first
submission



Common Irregularities in completing BEEO Submissions

For completing Form EE‐ET,
1. The ground for extension must demonstrate

the no. of days for extension is justifiable.
2. Document proofs such as site work photos,

shipping record, work programme, emails by
the client, etc.



Common Irregularities in completing BEEO Submissions

For completing Form EA1, examples
of practical experience are:
1. design, installation, testing and

commissioning of air‐conditioning,
electrical, lighting or lift &
escalators installation;

2. application of the HKEERSB; or
3. conduction of energy audit in

building



Common Irregularities in completing BEEO Submissions

Other typical problems would include:

1. The submitted Form EE5 for energy audit should be a coloured copy
and not too blurred;

2. For Energy Audit, information of Owner of Building/ Representative of
Owner of Building is incomplete; &

3. For FOC submissions, the location of works are unclear and the scale
of drawing layout is too small or even unreadable;



Thank You


